
To amend or review existing review dates, follow the instructions below.

Click on ‘Reviews’ on the left hand menu bar.1. 

Scroll to the bottom of the page and click on the review date that you wish to view or amend.2. 
The form will be displayed where you can view or amend the information about the review.3. 

amend a review

4. To edit the review information or to complete the review as shown on the previous page, click on 
‘Edit Review Details’.

Please note, that if you have accidently duplicated a review date then please amend it to the approximate 
date of the next review. This can be amended later on to put in the exact date. 
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For the moment, please do not use the Additional Paperwork Section as this is a working in 
progress.


